Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The authority must comply with Propor Practices in completing Sections 1 and 2 of this AGAR. Proper
:Ndrws are found in the Practitioners® Guide™ which is updated from time 10 Limo and contains overything
d Ceded to prepare successlully for the financial year-end and the subsaquent work by tha extemal auditor.

Vake sure thal the AGAR = complate {na highlighled boxes leh emply) and s propesdy Sgned and dated, Any
ma""!ﬁm:sm:stbcwdhymeauﬂuzyand peopesty Initinfled

* e authonity should receivo and nole the Annual Intemal Audit Reporl belore & ing Lha Ammrual
Govemance Statument and the accounts. i

* Usc the checklist provaded below 1o roviow the AGAR for compicieness befora retummang if fo the external
auditor by email or post (not both) no Later than 33 June 2023.

* E\eknnual Gavemanee Statcment (Seclion T) must be approved on the same day ar before the Accounting

tatements (Section 2) and evidenced by e agenda or minute references.

* The Responsbie Financal Olficer (RFO) musi corlify the occounts (Saction 2) bofore they are presented to
the authonty for approval. Tha authority must in this order; consider, approve and sign the accounts,

* The RFO is required to commenee the public rights pened as soan as pracical after the dte of the AGAR approval,

. You_must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority awned gencric email addresses and telephone numbers.

* Mako sure that tha copy of tho bank raconciliation to be sent 1o your oxtemat auditor with tho AGAR covers
aAll the ban_k accounls. if the authonty holds any shomt-tem investiments, nole their valee on the bank
reconcilation. The extemal gudior must be able to ogree the bank reconciation 10 Bax 8 on the sccounts
slalements (Section 2, page 5). An explanabon must be provided of any difercnce beiween Box 7 and
Box B. Mare help on bank reconcifiation is available in the Practdoncrs’ Guide".

* Explan lully significant varances i ta accouning statements on pago 5. Do not just send a copy of tha detaded
accounting rocoeds instead of thus explanation. The exienal nudidor wants to know that you understand the
reasons for all vanances Include compicie menerical and narralive analysis (o support Ihe full variance.

» Il the bank reconciliaton s incomplete of vamances not fully explained then additional cosls may be Incurred.

* Make sura Lhal the accounting stalements 53¢ up and that thie balanco comed forward from the previous yoar
{(Box 7 of 2022) equals the balance browght lorward In the current year (Box 1 of 2027).

= The Responsdle Finanaal Officer (RFO). on behalf of the guthorily, must sef the commencement dale for the
exercxse of public rights of 30 consequtive working days which must include the first 1en working days of July.

+ The authorily must publish on the autharity website/webpage the information required by Regulation 15 (2),
Accounis and Audit Regutations 2015, including the period for the cxercise of public rights and the name and
address of tho exicrnal aud:tor beforo 1 July 2023,

0 G R L &

ANl yoTrans Hayw at hghlghted boxos h complatod?
Has a3 acalonal information requasted, excluding the dates set for the period
for the exercize of public rights, been provided {or the exieral oudidor?

Intamal Acxdil Resxart | Haveal aghlighéed baxes boen completad by the mbetral xxEorand explanabons srovided?
Spction 1 For any statement o which he response & 'na’, han an explanation boen publahod?

Seclon 2 Has she Razponsdie Finonciat Officer 2oned tho ocoounting stytemante belforp
presentation i the M.thonly lor approval?

Has the authoety'= approvol ol the accourting statements been condimned by
tho sryrsriura of the Chainman of tho approval mectng?

Hu an explanation of significant vatlatons baan publizhed whero required?
Has the bank roconcliation as At 31 March 2023 been reconciled 3 Box 87
Has an explanalon of any dference batween Box 7 3d Box B been pronadad?

Seclons 1and 2 Tnest ks — hav al disdosiees been maxde i the autiority as a body componie s o
sole maraging tnedee? NB: do not send tnest necountn stalemonts unfess mguesled,

MY AIAS R L A G N AR

<

*Governance and Accountabiifty for Smalfar Authorities in England = 3 Practitioners’ Gulde 10 Proper Practices,
can be dowrioaded [men www.nale gov.uk of fram www.ada org uk
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Annual Internal Audit Report 2022/23
West Alvinglon Parish Council

www.westalvinglonparishcouncil.co.uk

gﬂﬁng the financal year ended 31 March 2023, this autharZy’s intemal auditor acting independently and on the basis
in I a3scssment of risk, cammicd out a sclective assessment of compEance with he folevant procedures and conrols
OperaSon ond oblnned appropriale cvidenca from the authority,

Tho mtcmal audi for 2022723 has bocn canrled out In occordance with this autharity's neods and planned coverogo.
On the basis of the findings i tho arcas examined, the intemal audit condlusions are summarised in this tabic. Set
Out below are the objectives of intemal control and alongsite are the intemal auds conclusions on whether, in o8
SIgnificant respects, the control objectives were beng achieved throughout Lhe financial year 1o a standard adequate
to mect the needs of this authonty.

AWWMmmEmuulmwwhmﬁwm
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mewﬁmyﬁrmwp@mnwm _ $il
C. ImwzyumscdmsmﬂcammbaMmmehwmmmuacy
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D. The precent or rates requrament resuted trom an adequale budgatary process; prograss agaimst i
__ﬂ_mmymww__mmwmapm i P
€. Cxpociad income was fully rece-ved, bazed 0n coredt prices, property roconded and premptly | o
barkod. ond VAT was appvoorstely Socouniod for, ! - =2
F. Pety cazh payments were properly supporied by receipts, all petty €ash expendiiuro was approved | e
and VAT appropristely accounted for y WAt
G.Sah‘mbmmb;maﬁakmmbmmbusummhmmﬁhmwmvs
approvala, iindd PAYE and Nl requiromernas were properly appbed.
H. A=nct 3nd mvetiments tooricrs wive complele Bnd ccurnto and propery mantxnod.
E. Pubcchankmtmmﬁaﬂugunpmpewwﬂedmmmyﬂ |
J. Accourng staternerss prepared Auring e year were prepared on e comed acoourting haas (1eopls
and pryments or income and expondiire), agrend o 8o cash bock, supporiod by an adequale sudt v
mmumw_mw@rﬁnmw@ammemmmm L]
K I the authonly certfied R2ed a3 exumed Fom 3 imfed os3urance teview in 2021/22, & met the |
axempbon crilers and comecty declarad itsalf oxempe. (If the awthaety hod a mited as=uranca '
teview cf 22 202122 AGAR 2ex ‘nat ezvered’) : S :
L The xshonty publshed (e required iformation on 3 wobsita'wedpane up to date 3t Te tmo of e o ;
intermal audit in acocordanco with the relevant logisladon -
M. In tho year covved by Uws AGAR, the authonty correctly provded for 3 penad for the excrciso of ¥ G

publc nghta n3 rogured by tha Accounts and Aucd Regulations (dunng the 2022-23 AGAR penod. - _
wese public Aphes a miaton 1 the 2021-22 AGAR cndenced By a natico o the websle andor i |

outhoy dpproved minuies conamang e _darof 21 A i
N. The oxshoricy has complicd wich the publcation requiraments for 2021722 AGAR o
{spe AGAR Page § Guldance Pidlas), ’
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0. {For local councils only)

Trugt funds (incadng chardatio) — The council med #3 responeesdtes ps a tuslee. | v
Fer any o2y risk areas idendfiod by this autonly odoquate controis exslod (Bt any other ngk arcas on sepamte sheets if needed).
Dase(n) sntemal auct undordhen Name of perzon who cortied out tha mnternal pudst
030572023 Alison Marshall
e of person who M\ AN e i A\ ’
i‘ﬁm:dwﬂnhlcnwaudil iy hve ‘\J”Qk \ Date 03/0572023

*if the response i3 ‘no’ ploase 3tale the ir;pluc:lions and action being taken o address any weakness In control
identified (add separate sheets if needed).

~Nole I the responee: = ol coverad’ plecxea: stife when the masd reaent inlernal audit work was gone m s area and when ¢ o
~ext planned; or, if coverage is nat required, the annual sxternal auds report murst explain why nol (add soparate shewts; i Neosed)
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Section 1 — Annual Governance Statement 2022/23

We acknawiedge as the members of:

West Alvington Parish Council

Our respansibdity for ensuring that thero is a sound systemn of intemal control, including amangements for
the preparation of the Accounling Stalements. We confrm, 1o the best of our knowiedge and beliel, with

respect to the Accounbng Statements lor the year ended 31 March 2023, that:

T, We have put in ptace amangeymets for eficctrve fimmoal
" prreid during tha yoar, arv] for (e pregaraton of
o Ac22unbing saricrenila,

0% 3 | Yas'moans mar xix sttty 3

premyed i aoreatng siaameti X accondnoe
wiy Bt Accounts ard Acds Rapudatonz.

2. W maintained 31 adequate 3ystem of inlcensd coniral
CAing mong res geaqind 1 Stevwnt and dedect oy
3¢ Comuglion ord revimans o3 eTectwe e Ly

MSOE 2rT0F ATHA0EMCAN M sctyplvd responabity
for safoguording Me pubhc money and ezourtea ln
23 ohama.

3. V9 00k il fssonatle sieps ¥ 2mmurm usaless
that Bwerg are N2 Pubors of acsad or potorens
roneomplance w1 we, repulutons ard Propar
Pracacs v £z nave A sgnficnt financd cifori
o Tre abilily of B aumpnty 1 conduet iz
Busreesy o Manoge & Enances.

s ordy done wief & hax U legad powoy 3 g angf has
corpiod wil Proger Fractoes i domp =

L%mmw&dﬁghpﬂ
Cre evercen of cicctors' nphis n acaftaoe with tha
Tequierents of e Accolnts a7t Audit HegulaCona.

g K yoor pave aF peeTors nfevesied 22 opportunsy 43
Prigeect ond azh urimns atvad ey sutfords’s gccoures

3. W ST DUt W B39cTe o of I ABKY L3047 thiv
Ehenty and tnda Apeeoonale 3% (o monace o
tcha, inchufing b etoducton of wisna! antrls andior
x| irdurarce cover where raimg,
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STl Sydbeth of irfomnl st of tha pegourkeng
FOLIY AN Qorteed 3y iars,

aragod far 3 corpatont poexint, imfeperdert of tha fnanesf
ctrrofi and froardurod, 10 gve n DYjrcive new o0 wicthar
Pl O Mot [T oo 5F T Lmaler U lhony,

7. We lach appropame Acbo o 33 Pubern mead
insegorts from rernat and exteea Al

responcked o maters Bmaghy K 23 Menton by mtermasl and
exteral amif
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crrmntTants, Sewds of frafaacsom, oonrmg ethar

drderd pvery®eng £ ENowid Aree obout s Ixrimess acty
dring v yoar scxing evores Bang ploce aller bhe yrar

Outiry or allat T yuar-on 2, hove 2 Twnca spact on v &nd f refvent
W3 2uBrly B whorn Hgasera, have eciuded Bwem
L ¥ T L L T L
2, [For ey pruncds orly | Trust bnes .ncliring &Yy £ No @ 1as mef a¥ of A renponiddtos mbere, ar 3 body
derzatie in our cinacity 35 the sole tnaroping EHE T QT | coponts, 2 m 2 mie managing tesiee of @ osal
et sl [Ticat Or Barstit.

tntes we deorged our accartatslily

wiportlilivs o B Sind(s)'a=cty, mcludrg
tnariad tuji Piavg ared, f Foguens. indedondent v
LT JRON OF St

*Ploase provide explanations lo tha cxtemal awditnr an 3 22parala sheet lor cach “No” response and deseribe
how the guthority will address the weaknesses identified. These sheets must be peblished with the Annual
Govemance Statement,

This Anewaal Governanco Statement was agproved M a Sanod by tho Chalrman and Clark of tha meeing wheso
monting of the aenonty an: aaprovil was gven;

01/06/2023 e
Chairmon —

and recorded a3 minuie referance:; —
1 -;4-_ -
208 b 4 o, ;W _
hitpZiwww.westalvinglonparishcouncil.co.uk/
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Box a4 pestae0. Q-

Section 2 - Accounting Statements 2022/23 for

West Alvington Parish Council

! 3 o " 5 3 el i Z
_ 1 S ! Pkmmundalﬁwutomaustﬂ.bomrmwﬁy;*
- 3 | boxes biank ant regort £0 or N dalances. Al figures must
T ERm—— ' , “| agree o undertying financial record's, NEIEREERNEIIN
1. Balances brought Tcdal 53(ances and rozorves af tha bogirnng of the
3 yoor
forward ' 4,806' 7.044| a3 recordied in the Enancidl records, Valuo must agree ta

> - L | _' L5 BGI’_C’;H}WMJ.'.M

. (+) Precepl or Rates and }' l Total amount of procept (or for IDB2 rates and fevies)
Lovies 16,888 21,110 rocoived ar reecivabla in the yeor. Frdude any grants

reconed.

3. (=) Total other rocerpts Totsl coma of recepts a3 nxordod in T cathbook koza

-’ 12,019 18.803| the precept or ratesfanes recenved (Ting 2). inciude amy

e ! : | qrant recened

4 ()Saterts | Tots/ espenditure or payments mado {0 and on bohas

| 5 * pmpioyera NI cort-3x0N28 employurs person

| ! contrdutians, (i NG SevOranog i, s

’ 3. (-) Loan Intere=t'capitd ! Total expendéure or paymeres of eapitsl and infore=
resayments | 0‘ 0| mado ounng the year an tho authanty’s barrowings (€ amy)-

G () Alother pryments | Talal croendiure or paymonss as recorded i the cazh-

f 21,438 23,142 book k=3 21317 costs (e 4) and koan inferesttaptal
Py TS fine & > : )

7. (=) Extaner= carricd i Tetal balances ond reserves af tho ond of the year. Must
foraar 7,044 17,070 0Qual (1024]) - (£5+F).

8. Total valua of ch and The sum of aXf cusrert and deposit Bank accounts, €33h
zhon a1 invesiments 7,044 17.070| roldings and shart term kmvesiments hekd as af 39 March =

To agree with bank reconcliation.

9, Total fixed ates plus 20\ The valo of 3¥ tha property fe xthordy owns — £ S mado
long tom nve<imients -1-5&9?‘, 37.301] up of a3 &3 fixod asssts and kong lorm imvesiments as at
and 3330tz w ReSTATED 31 Marth

10. Tot borrowngs o o) Thoe outstanding capdad hotanco 83 8t 31 &barch ol Al bons

from thed parte s (ncluding PWLE),

118, O wclosure noto ro Trust funds

(ncduding chanesbls)

11b. Dreeticsure note re Trst bnds
(nckdng cantable)

—

1 The Counal, ns a body corponle, 0cls as 30°0 nrsfee and
i3 responubly for maragung Tasst fuxds or 3ssols

The firres in the acoounting s2alements above do nal
incude ary Trust ansacthons

1 cerity that for the yoar ended 31 March 2023 the Ascounting
Statements in ths Annual Governance and Accourtatelity
Retumn havo been pregared an echer o roceipts and pyyments
or incoxne and expendlure ixsis lollowing the gucanco in
Govemance and Accountabe 2y for Smaber Authoribes -~ n
Procusoners’ Gude o Propor Practices and peusont Gairly
the financial posion of this outority.

Signed by Responsible Financlal Officer before being
presented lo the authority for approval

30/05/2023
Dolo

Annual Govemance and Accountability Retumn 2022723 Form 3

1 conliem Tt these Accounhng Stements were
approved by thia nuthordy on this dya:

01/06/2023

a3 reeotded n minute reference:

208 9¢

Sgned by Chaaman of the mecting where the Accountng
Stilements were approved

we
—
B —
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Section 3 - External Auditor’s Report and Certificate 2022/23
In respect of West Alvington Parish Council - DV0380

1 Respective responsibilities of the auditor and the authority

l(_)uf responsibility as .audi_tors to complete a limited assurance review is set out by the National Audit Office (NAQO). A
imited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
lnte!natlonal Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an
_:-ludlt would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
IS appropriate for those local public bodies with the lowest levels of spending.

Under a Iin::i_ted assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retumn in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on behalf of the
Comptrol!er and Auditor General. AGN 02 is available from the NAO website — https://www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a sound
system of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Practices which:

* summarises the accounting records for the year ended 31 March 2023; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2022/23

|Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Retum (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concem that relevant legislation and regulatory requirements have not been met.

| The smaller authority has not addressed the ‘except for’ matters raised by the external auditor when qualifying the prior year annual return.
Prior year Section 2, Box 9 should have been restated to £20,167 as assets were purchased during the prior year and were not added to Box 9.

Other matters not affecting our opinion which we draw to the attention of the authority:

None.

3 External auditor certificate 2022/23

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31
March 2023.

External Auditor Name

PKF LITTLEJOHN LLP

! X ) s sty
External Auditor Signature [/,/,._’ Ju 'il.j ol s Date 28/08/2023
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